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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aCer the shipment.Paperback. Pages Number: 382 Language: Chinese. Publisher: Science Press. Excel
is an important part of the MicrosoC O>ice family of soCware packages to use it can easily enter data.
formulas. functions. and drawing graphic objects. the production of tables and charts of the professional.
e>icient data management. analysis and computation. therefore. is widely applied to the secretarial o>ice.
financial management. marketing. human resources. administration and coordination o>ice a>airs. Ling bow
creative room edited the wonderful technology to easily learn (with CD-ROM Excel actual o>ice classic
techniques) so that readers from traditional Learning Mode out to. use of that is. learning that is. with the way.
will be a lot of the basis of knowledge. office efficiency and enhance the skills. Industry Applications. through the
wonderful technical mode decomposition. delete and practical words and steps. plus rich video and attentive
service network. truly focused knowledge. skills and practical to learn. the case needed to meet the work. the
language described more concise. comprehensive. steps diagram of online and o>line learning process
becomes easy! The book is divided into 27 chapters. the first chapter O preamble introduces the Excel master
the basic operation of Excel 2010. an Excel 20lO with Excel2007 version of the di>erence. 1 to 20 from simple to
complex. progressive approach to introduce the basics of commonly used functions in Excel. including the
operating environment and the Quick Access Toolbar settings. workbook. worksheet and cell operation. data
input and export. rapid filling. the e>ectiveness of the setting. the collation of data. the set of data criteria.
sorting and filtering. name. formula and function applications. conventional computational analysis tools.
pivot tables to analyze the application of the tool library...
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